SUPPLIER REGISTRATION
Vendor Assistance Desk
Ph: 832-393-8800 Fax: 832-393-8761
http://purchasing.houstontx.gov
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Or contact the Vendor
Assistance Desk
We are the primary organization within the City authorized to issue invitations to bid and request for proposal, process and
release purchase orders and administer term contracts through our 50+ staff members and an operating budget of £3.0
million. The City Purchasing Agent can delegate authority to department staff to release purchase orders against contracts
and to issue non-contract purchases under $50,000.
Our mission i= to manage, facilitate and provide the highest quality, value-added procurement services that exceed the
needs and expectations of our customers.
Learn how we do business: Bids & RFPs: .
Related Links
> Help Desk )
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Learn how we do business:

* The City Purchasing Agent
Guide to Doing Business

* DPU Contact List
Employee Directory
Glossary of Terms
Procurement Links

Our New SAP System:

Letter to Our Suppliers
= NIGP Commodity Code
Material & Vendor Master
= SPD Purchasing Groups

Terms & Conditions:

Purchase Order & Change Order
Reguest for Quotation

= Qutline Agreement

Commodity Awards Notification

211 City Helpline

needs and expectations of our customers.

E-Mail the Mayor | E-Mail the SPD Webmaster

Bids & RFPs: . .
Strategic Purchasing

. » Strategic Purchasing Area
= Formal Bids & RFPs

= Register to Download Bids

= Logon to Place Bids Online

= Solicitation Forms & Attachments
* Pre-Bid Conference Schedule

* FAQs

* Doing Business Area
» Bids & RFPs Area
» Suppliers Area
City Suppliers:
Search: Purchasing Website
= Register to be a Supplier > Bids/RFDs

= Update My Supplier Profile

= \iew Active Contract Roster . .
- FAQs Bid Tabulations

*> SPD Website

Help Desk : » Site Map

Vendor Help
Get help with registration.

online bidding and maore.

Vendor Login .

@ Update your profile or
password. Place online
bids!

* How May We Assist You
= How Are We Doing
= City Personnel Logon

Privacy Policy

06 copyright, City of Houston. All Rights Reserved
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Go to Vendor
Services click
on Vendor
Login
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GOVERNMENT RESIDENTS BUSINESS

Strategic Purchasing Divisien (SPD} Home > Wender Logon

MEW! Our =ite has changed! We are now accepting Online Bids on =select Bids and

Strategic Purchasing RFPs. To support this, we are requiring suppliers to create a web site account with
username and password of your choice. This registration allows you to view bid A
» Strategic Purchasing Area documents and place bids online. It is not related to the Supplier Registration 3

Form that you previously submitted to become a City vendor.

* Doing Business Area

Click here for details!

> Bids & RFPs Area ) ) ) . ) .
To view Open Bids, you must first register to obtain a user account. Never obtained a

> Suppliers Area password in the past? Mo problem, registration is fast and easy!

Register now, choose a password and then proceed to logon. Click Here!
Search: Purchasing Website
If vou already have registered, then logon with your Email Address and Password to
> Bids/RFPs proceed.

Please Search for
Existing Vendor to see
if your company is
registered

> Bid Tabulations E i Add | |
mal ress:

> SPD Wehbsite

Password: | |

» Site Map

[ 1remember user name next time?

VENDOR HELP ) ) Search for Existing Vendor Information
Far help with registration, anline

bidding, and mere. -

— VENDOR LOGIN Forgot your password? Click Here. v
'} Milamm anlina hidel Ilndare ccmnre —
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Strategic Purchasing Division [SPD) > Wendor Search
(2) Enter Company
[S:e!tect.a ls)earch option below and enter vour search criteria in the Search Name or |
riteria box. 3
(1) Select EIN 76-0000000
Search Search Type Search Criteria SSN 760-00-0000
Type (O Vendor ID
| CEIN
> Suppliers Area
”” OSSN
© Email
Search: Purchasing Website O DBA (Company Name)
> Bids/RFPs © Contact Name
) ) C Address
» Bid Tabulations |
> SPD Website (3) Select
7 SiteMap Search
VENDOR HELP
@ FF:r ':IE||: with registration, anline
bICCII'Ig..!I'IC maore. 1

Done ‘ﬂ Local inkranet
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Strategic Purchasing Division (SPD) =

Strategic Purchasing
» Strategic Purchasing Area
> Dwoing Business Area
> Bids & RFPs Area

> Suppliers Area

Search: Purchasing Website
> Bids/RFPs
> Bid Tabulations
> SPD Website

» Site Map

VENDOR HELP
@ For help with registration, enline

bidding, and maore.

Goinasan

""""""""""""""""""""""""""""""""""""""""""""""""""""" _ Create a Web
: Register as a Supplier.

‘endor Search

Select a search option below and enter vour search criteria in the Search
Criteria box.
Search Type Search Criteria

) Vendor ID 76-1111111
®EIN

OSSN

O Email

O DBA (Company Name)
) Contact Name

O Address

[ Search ]

List of Selected Vendors
Vendor ID: 131376

EIN: 76-1111111
Email: ruth(1 @ vahoo.com
Login Email: Ruth01@yahoo.com
Company Name: WEST VIEW INC
Contact Name: RUTH JOHNSON
Address: 2500 PARK WAY

it exist in SAP.
You must have a

login in

If your company is not
registered you will get a
message saying no data.

This is the data if

email/password to

- 8

=y - ik Page - {0 Tools - =

ew user to
Account and

s

Done

r:.’-‘ Stan Vendor-MIGP Report ... _F- SAP Logon 710 f City of Houskon -- Str, ., E Microsaft PowerPaink ...
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~
Strategic Purchasing Division (SPD) Home = Wendor Logon
. . MEW! Cur zite has changed! We are now accepting Online Bids on select Bids and
Strategic Purchasing RFP=s. To support this, we are requiring suppliers to create a web site account with
username and password of your choice. This registration allows you to view bid
» Strategic Purchasing Area documents and place bids online. It is not related to the Supplier Registration
Form that yvou previously submitted to become a City vendor.
» Daing Busi A : :
oing Business Ares Click here for details!
> Bids & RFPs Area . . i . . .
To view Open Bids, you must first register to obtain a user account. Never obtained a
> Suppliers Area password in the past? No problem, registration is fast and easy!
Register now, choose a password and then proceed to logon. Click Here!
Search: Purchasing Website
If vou already have registered, then logon with vour Email Address and Password to
* Bids/RFPs proceed.
* Bid Tabulations
Email Address: | |
* SPD Website
Password: | |
* Site Map
[JRemember user name next time?
Logm
VENDOR HELP ) ) Search for Existing Vendor Information To create new
For help with registration, anline
bidding, and mare, New User, Register Mow to Bid account SeleCt B
VENDOR LOGIN Forgot your password? Click Here. NeW User’
@ Place enline bids! Update your -
profile or password, Reglster NOW tO
Please note that the online supplier registration process is being enhanced, and Bid
we appreciate your patience during this enhancement.
Some benefits of registration include: b
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A
Strategic Purchasing Division [SPD) Home >Bids & RFPs > Web Site Registration Form
Please take a moment to enter vour information below.
Strategic Purchasing When finished, click the Submit button.
» Strategic Purchasing Area
* Dwoing Business Area
o A Create Your Web Account
You may then proceed to register as a city supplier
> Suppliers Area
Search: Purchasing Website
* Bids/RFPs 4
-
> Bid Tabulaki Please enter your email address and password. Your email address will be
1 Tabulations your logon ID.
» SPD Website i
Already registered but forgot your password Click Here. Create
* Site Map email and o
Prior to creating a website account, please search by clicking Search for d
Existing Vendor Information to make sure your company does not already paSSWOf
exists as a City of Houston Vendor.
. rogerd1@yahoo.com
VENDOR HELP Email: |
@ Far help with registration, anline
bidding, and mars. Password: |l-l-ll |
VENDOR LOGIN Re-enter |I-I-ll |
Place online bids! Update your Paseword:
profile or passwerd,
Important Notice:
To ensure you receive clarification letters, we need a valid eMail address.
Completing this farm will only create the web account which give access to fill out and
submit @ new reaistration form to become a supolier or to uodate an v
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> Site M n
ite Map =
Prior to creating a website account, please search by clicking Search for

Existing Vendor Information to make sure your company does not already

exists as a City of Houston Vendor.

|rnger01@yahun.c0m
VENDOR HELP
@ For help with registration, enline
bidding, and marz, Password: |lll-l- |

VENDOR LOGIN Re-enter |lll-l- |
Place online bids! Update your Password:

prefile or password.

Email:

Important Motice:
To ensure you receive clarification letters, we need a valid eMail address.

Completing this form will only create the web account which give access to fill out and
submit a new registration form to become a supplier or to update an
existing supplier registration.

Please note that after creating a web account , you must complete and submit the
registration form to become a supplier.

Continue to
complete the
Web Account
and Submit

First Name: |r|:|ger |

Last Name: |j0hnsnn |

Company: |Supp|y Stare | (35 Characters)

Address: |2[JUU rusk |

State:
Zip: 77003

Telephone:  [713-223-2222 |

Fax: 713-222-2323 | W
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GOVERNMENT RESIDENTS BUSINESS

Click on
Supplier
Registration

Strategic Purchasing Division (SPD) Home =Bids B RFPs = Confirmation Form

You just created a web account that entitles vou to register as a Supplier_wi

Please click the Supplier Registration Form to complete your registration and obtain a
VENDOR HOME vendor number.

View/Manage online bids

Your Login ID is roger01@yahoo.com.

ACCOUNT INFO
Update Your Profile and
Password

COMPANY INFO
Update Your Company
Profile

BID SEARCH
Search for Bids B RFFs Search for Bids and RFPs

LOGOUT

211 City Helpline | E-Mail the Mayor | E-Mail the SPD Webmaster Privacy Policy

007 copyright. City of Houston. All Rights Reserved. Site Version 2.3.1
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Strategic Purchasing Division [SPD] Home > Supplier Registration > Registration Form

L
(1) Complete ad
City of Houston Supplier Registration Form the Supplier
Registration
VENDOR HOME CITY OF HOUSTON SUPPLIER REGISTRATION FORM Form
View/Manage online bids . ; ; .
This form must be completed to do business with the City of Houston. Do
not fill out this form if you have registered within the past 3 years. Your
BID SEARCH - A . 5
Cearch for Bids B RFPs registration is still valid.
ACCOUNT INEO Mew supplier registration is not complete until you fax, mail or hand deliver
Update ¥our Profile and the IRS W-9 Form to the following address. The information on this form
Password must be the same as listed on the request for Taxpayer Indentification
Number and Certification IRS W-9 Form as required by the Internal Revenue
E‘;’E‘;:T{.‘;::‘g?mpaw Service. For companies ocutside of the United States, IRS W-8 Form must be
Brofile filled out and mailed to the address listed at the bottom of this page. Ld
LocouT 1. MAILING ADDRESS:
2. FAX NUMBER:
City of Houston, Finance & Administration Department
832-393-8757
Strategic Purchasing Division Supplier's Desk
P.O. Box 1562
Houston, TX 77251-1562
3. PHYSICAL ADDRESS FOR HAND DELIVERY:
City of Houston, City Hall Building Concourse Level
901 Bagby, Suite B-120
Houston, TX 77002
New Vendor Registration Information
* Indicates information required.
Business Name and Type
BUSINESS NAME: Please make sure your company name matches your W-9.
Company Name: * Supply Stare | (35 Characters)
W
[ 1 —
Done %J Lacal intranet H100% -
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901 Bagby, Suite B-120 -~
Houston, TX 77002

MNew Vendor Registration Information
* Indicates information required.
Business Name and Type (2) F|" in
BUSINESS NAME: PI ki tch W-9.
ease make sure your company name matches your Company name,
Company Name: * |Supp|y Store << address
DBA: | |(35 Characters) phone/faX
Business Type: |Cnrpnratiun V| numbers, etc.
Business Address (Where to send purchase orders)
Remittace address for payment can be added after Business [ Sales
address is added to the system.
Address: = |2mm rusk ‘
(PO Box Mot Allowed )
City:* |hnu5tun |
State:* | Texas b
Zip Code:* 77003 {e.g. 00000 or 00000-0000) I
Contact Information
Contact Name: * |rugerjnhnsnn |
Telephone:* [713-223-2222 | (e.g. 000-000-0000)
Fax: 713-222-2323 | (e-g. 000-000-0000)
Email:* |TUQEFU1@YahUU-CUm |(e.g. john@something.com)
Tax Information
For individuals, this is your Social Security Number (SSN). For other entities, it is your
Employer Identification Number (EIN).
Tax ID Type: * |Tax Payer ldentification Number V|
Tax Number:* 7610000000 | (e.g., 00-0000000) v
H Local inkranet H 100w v
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Tax Number:* |TE—UUUUUUU | (e.g., 00-0000000) 1
I=s your company or service 1099 reportable?
Ores (3) Click Search
® o NIGP
Commeodity Code Information = Commodlty
Fleaze read and follow instructions /.— COde L|St
Click the link to SEARCH THE NIGP COMMODITY CODE LIST and select all
the codes for your products and/or services.
If you know the codes, you may manually enter them in the Enter Code(s)
area below then click on "Add To List" button.
Enter Code(s): Validated List:*
Add to List [ Remove Fram List ]
[Submit l [ Reset l | |
M)
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6\;; - |g, http:fita0zdspd0l JEbidfRegistration_Form, aspx a Commodity Code Search Dialog -- Webpage Dialog
ITo search the NIGP Commodity Code List, enter one or more

(1) Use a

File Edit View  Favorites Tools  Help kEYWOFdE .
Gm-gle| v [ Y Sea Keyword & - () signIn - @ -
Keywords: bax — 2
v ‘ﬁCitv of Houstan -- Strategic Purchasing Divisian -- en. Y | - B e v |k Page - (0F Tools -
Specific NIGP Code: 7o
E (First few numbers or NIGP | | =5
Tax Number: Code format:122-45)
I
S e All Words
Search Type: |Part of the Word V|
Commodity Code I (2) C“Ck
I Search
Fleaze read and fall Search
Click the link to SE4 Instruction:
the codes for yoll 1. select the commodity codes that match the products and/or
SEervices your company provides.
If you know the ¢ 2. Click on the Add button to add to the list.
area below then § 3. When finish, click on Done. DO NOT CLOSE THE WINDOW.
Enter Code(s): 4. To search and add new codes: Do a new search and repeat
* lsteps 1 - 3.
Commomdity Era
Description
(3) Select Code
I T Animal Care Supplies (Coll ”
nimal Care Supplies (Collars, |
Code box -—k 040-03 Clothing, Leashes, Litter Boxes, =
etc.)
Hibernation Boxes (Butterfly,
Ladybug, etc.) .
0 los2-08 |Ceramic and Glass Objects (Shadow (4) Click Add and
|Boxes, Stained Glass, etc.) done to add to the
Tool Compartment Boxes (For .
[0 |065-85 yoascke) Supplier
[1 |oo0-64 Proof Boxes appllcatlon i
| I R T =
2 item(s) selected.
¥
http:fta02dspd01 /EbidfReqgistration_Form. aspx# “_-;Local intranet H100% v
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Commodity Code Information

Flease read and follow instructions

Click the link to SEARCH THE NIGP COMMODITY CODE LIST and select all
the codes for your products and/or services.

(1) This will
Validate the
NIGP codes

If you know the codes, you may manually enter them in the Enter Code(s
area below then click on "Add To List" button.

Enter Code(s): Validated List:*
Add to List 040-03 - Remove From List ]
040-58

(2) Once Supplier
Registration is
completed click

Submit

/

[Submit] ’_ Reset ]

311 City Helpline E-Mail the Mayor

b

Done %) Local intranet # 100%  ~
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GOVERMMENT RESIDENTS BUSIMNESS DEFARTMENTS VISITORS
Strategic Purchasing Division (SPD) Home >Supplier Registration Form > Registration Confirmation
(1) Interface
Ea—
SHEOSEEEs Supplier Registration Confirmation notification with the
View/Mansge online bids Thank you for registering... vendor number
BIDSEARCH This confirms that your registration is ng
Here is your vendorid: 131328
GEEStiN\TcIuNrFE?CFiIe and
Pazsward To activate your vendor number,you must fax
or email your (tax form) W8 or W9 to the Supplier's .
E kst Assistance Desk. (2) Vendor is blocked
Profile Fax Number: 832-303-8761 until W8 / W9 is faxed 1
ax Number: - -
to 832-393-8761
No need to add a remittance address if it's the same as sales address.
Please click on company info on left menu for any registration changes such
as adding a remittance address for pavment or updating current record.
(3) Click
Company Email: HoustonPurchasing@cityofhouston.net
Info to add a v
Remittance B

‘ﬂ Local intranet
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N R Rd ekl L
Profile

LOGOUT

Contact Name: ROGER JOHNSON

2000 RUSK

Address: HOUSTON T 77003
Phone: 713-223-2222

Fax: 713-222-2323

Email: roger0l@yahoo.com

Business Type: Corporation

Tax ID: 55N - EIN - 76-0000000

1099 Reportable: Mo
Product and Service Commodity Code(s):
04003 | 04058

Vendor Payment/Remittance Address

NO DUPLICATED ADDRESS ALLOWED

Remittance

Vendor ID Contact Name / Address

Phone f/ Fax

S

Remittance
Address must be
different and it's
only meant for
payment

Ly

7] start
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AP Logon 710
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(- Mendor Information Update “Windows I8l 2} vendor_master_PI -- Webpage Dialog

6‘5- - |§, http:/ tabzdspd0l {Ebidvendor Yer | | Google | |2 :,-
File View  Faworites  Tools  Help - -
- Remittance Contact Information: (Where to send payments) )
fua-_-gle| &+ (sionIn - @ -
DO NOT ENTER SALES ADDRESS AS REMITTANCE. ONLY ENTER A = S
sy o & Vendor Information Lipdate REMITTANCE ADDRESS IF DIFFERENT FROM SALES ADDRESS. v B - @ - [Shpage - @ Tooks
im0 C - Contact 7]
Address|
LOGOUT :
Phone: * Indicates information required _Enter reqUIred
e : 3 fields and select
P Relmlttarlce Vendox Please complete the form below to add vendor remittance. Add
Email: ID: /
Businesy Contact Name: || 4’/
Tax ID:
Address Type:™ |— Select Address Type — ~
1099 Re
Product Address: = | |
04003 |
Cily:™* | |
State:® |— Select State / Province — V|
Zip Code:™ . |(e.g. 00000 or 00000-0000)
Vendor
Telephone: | |(e.g. 000-000-0000)
NO [
Fax: | | (e.g. 000-000-0000)
Remifjl
Vendd
L Add J [ Cancel
:I
Vendor_WendaorInfo.aspo .‘ﬂ Local intranet Ho100% v

:4 start El o o | W SAPLogon 7 i= Che dari Ini.. /2 Yendor Information L. ..



€ Vendor Information Update - Windows Int A Vendor_Master_PI -- Webpage Dialog

65:;; - |§, http:{{ta0zdspdil (Ebidfwendorver K |ﬁ';":"=1""_ ||P :,-
File  Edit View Favorites Tools  Help - o
a Remittance Contact Information: (Where to send payments) }
(.‘ID'.'SI.E | % - |I__'| Signln = @ -
DO NOT ENTER SALES ADDRESS AS REMITTANCE. ONLY ENTER A = - =
w o ‘ﬁ‘v‘endor Information Update REMITTANCE ADDRESS IF DIFFERENT FROM SALES ADDRESS. & - B o= - [ErPage » 3 Tooks -
Phone: A
Fax:
Email:
Businesd = Indicates information required
Tax ID: i
. ?[? Imlttance Vil Please complete the form below to add vendor remittance.
1099 Re '
Product Contact Name: |susanjohnsun | /
04003 i i
l Address Type:™ |PO Box b C_IICk add’ this
— will generate a
Pdregss 1565 | different supplier
City:* |h05t0n | number
Vendor State:™ | Texas ~ |
NO [ Zip Code:™ 7702 {e.g. D0D00-0000)
Telephone: 713-225-2626 | (e.g. 000-000-0000)
|5:le B 713-222-2222 | (e.g. 000-000-0000

L Add ] [ Cancel =

211 City Helpline | E-Mail ti

007 copyright, |
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.‘Q Local intranet

Vendor_WendaorInfo.aspx
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{= Yendor Information Update - Windows Internet Explorer

@\;; - |g, http: fita02dspdo 1 JEbid/vendor/vendor_vendorInfo.aspx

Vl 2| X |Gu:u:|gle | peibs
File Edit Wiew Favorites Tools  Help
GO\'SI.E| v | M search - 52 - o | Bh - €Y Bookmarks | 5P Check - m' (_JsignIn - @ -
o e I@'\l‘endnr Infarmation Update l_l / UEN) WETEE, LISES 5 el ge ~ () Tools - =
W raaliis. vl , Correspondence/PO’s (VN)
= Phone: 713-223-2222 and Remittance is for
Ea"{l ”3'2025;32'13 payment (PI) and are
mail: roger01@yahoo.com .
Business Type: Corporation Partnered n SAP
Tax ID: SEN - EIM - 7&6-0000000

1099 Reportable: No
Product and Service Commodity Code(s):
04003 | 04058

A new Supplier
Vendor number is
generate for the
Remittance
Address

Vendor Payment/Remittance Address

NO DUPLICATED ADDRESS ALLOWED

| Remittance

.

Vendor ID Phone [/ Fax b’
SUSAN JOHNSON R ~ -
131329 | PO Box 1385 713225 2626

HOSTON, TX 77002 ¥
211 City Helpline | E-Mail the Mayor | E-Mail the SPD Webmaster Privacy Policy
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Updating the Supplier Registration Record
http://purchasing.houstontx.gov

Vendors Assistance Desk
PH: 832-393-8800 Fax: 832-393-8761

Welcome to Strategic Purchasing - dows Internet Explorer

eses ~ | & | http:fftanzdspdal jebidy

T _L : To update your Vendor Record
File Edit Views  Favorites Tools Help . A

Google | 7] W search - b 2 - - | @ ¥ Bkmks( please visit the website @ :
http://purchasing.houstontx.qgov

‘52? ﬁ'ﬁ [ @ wy'elcome ko Skrategic Purchasing

.

gt a r - - " d
al Site for Houston, TexasS

DEPARTMENTS VISITORS

We are the primary organization within the City authorized to issue invitations to bids and request for proposals, process
and release purchase orders and administer term contracts through our 50+ staff members and an operating budget of
£3.0 million. The City Purchasing Agent can delegate authority to department staff to release purchase orders against
contracts and to issue non-contract purchases under $25,000.

Our mission i= to manage, facilitate and provide the highest quality, value-added procurement services that exceed the
needs and expectations of our customers.

Learn how we do business: Bids & RFPs: . i
Strategic Purchasing
B * Strategic Purchasing Area

The City Purchasing Agent = Formal Bids & RFPs
Guide to Doing Business = Register to Download Bids . - -

o . . D B A
DPU Contact List = Logen to Place Bids Online oing Business Area
Employvee Directory = Solicitation Forms & Attachments ~
— - — _ - — P > Ridc 2 RFEDc Aras

€ - {F Tools -

>

‘d Local inktranet

f'.-'" start E Inb i F - + SAP Logon 710

* 100% v



http://purchasing.houstontx.gov/
http://purchasing.houstontx.gov/

= Welcome to Strategic Purchasing - Windows Internet Explorer,

6@ + | hitpifta02dspdo1 febid

wll |4 [ X | Google

File  Edit  Wiew Favorites Tools Help

Google |

;-:’ Search = 4k @ - I%'

b

E] = % Bookmarks~

&7 Check = o) AutoFil + )

‘% = I\:,I SignIn = @ -

W

g ‘Welcome to Strategic Purchasing

[

@ - @Page - :{i} Tools - =

Learn how we do business:

= The City Purchasing Agent
= Guide to Doing Business

= DPU Contact List

= Employee Directory

= Glossary of Terms

* Procurement Links

QOur New SAP System:

= Letter to Our Suppliers

= NIGP Commodity Code

= Material & Vendor Master
= SPD Purchasing Groups

Terms & Conditions:

* Purchase Order & Change Order
= Request for Quotation

= CQutline Agreement

= Commodity Awards Notification

211 City Helpline

needs and expectations of our customers.

E-Mail the Mayor

& copyright, Ci

Bids & RFPs:

= Formal Bids & RFPs

= Register to Download Bids

= Logen to Place Bids Online

= Solicitation Forms & Attachments
= Pre-Bid Conference Schedule

= FAQs

City Suppliers:

= Register to be a Supplier

= Update My Supplier Profile

= View Active Contract Roster
= FAQs

Help Desk :

= How May We Assist You
= How Are We Daing
= City Perzonnel Logon

Houston. All Rights

Strategic Purchasing
* Strategic Purchasing Area
* Doing Business Area
> Bids & RFPs Area

> Suppliers Area

Search: Purchasing Website
> Bids/RFPs
> Bid Tabulations
* SPD Website

* Site Map

Click
Vendor
Login

Vendor Help
Get help with registration.
online bidding and maore

Vendor Login
Update your profile or
password. Place online
bids!

E-Mail the SPD Webmaster

leserved

£

Ikl

ﬁ Local inkranet




= City of Houston -- Strategic Purchasing Division -- Login - Windows Internet Explorer

&\‘:;r - |g, http: fita02dspd0 febid/vVendor_Logon.aspx

Vl || % |G-:u:-g|e

B

File  Edit Miew Favorites

Help

Google |

W

;-2' Search ~ v 52 - E?' E] - ¢f% Bookmarks~ ":? Check =

BID SEARCH
Search for Bids B RFPs

VENDOR HOME
View/Manage online bids

ACCOUNT INFO
. Update Your Profile and

Password

COMPANY INFO
. Update Your Company

Profile

. LOGOUT

ﬁ '1'9? I @ City of Houskon -- Skrateqgic Purchasing Division -- Lagin l I /

Strategic Purchasing Division (SPD) Home = Wendor Logon

Vendor must have a web account
to log in. If you get any error
message, please don'’t try to

create a new account. Contact the

Vendor Assistance Office.

832-393-8800

RESIDENTS BUSINESS DEFPARTMENTS VISITORS

MEW! Our zite has changed! We are now accepting Online Bids on select Bids and
RFP=s. To support this, we are requiring suppliers to create a web site account with
username and password of your choice. This registration allows you to view bid
documents and place bids online. It is not related to the Supplier Registration
Form that you previously submitted to become a City vendor.

Click here for details!

To view Open Bids, vou must first register to obtain a user account. Never obtained a
password in the past? No problem, registration is fast and easy!

Register now, choose a password and then proceed to logon. Click Here!

Enter your
Email and
Password Click
Login

If vou already have registered, then logon with your Email Address and Password to
procesd.

Email Address: |ruger0‘1@yahon_com |

Password: |lll-l- |

[Jremember user name next time?

To Search for
Existing
Vendor
Record

Login

Search for Existing Vendor Information
Mew User, Register Mow to Bid

Forgot your password? Click Here.

L - .'\:/'. Sign In - @ =
»

‘ﬂ Local inkranet

Logon 710



{= Vendor, Home - Windows Internet Explorer

6@.’ - |g, http:fftad2dspd0l {Ebidfwendor fWendar_Hame. aspx

B

File  Edit  View Favorites Tools

Help

Google |

w

-:l Search ~ { G2 - Ei" EI + % Bookmarks~ ":? Check -~ E autoFil ~ A1

w [@‘v‘endorHome

BID SEARCH
Search for Bids & RFPs

VENDOR HOME
View/Manage online bids
ACCOUNT INEZ
3 rafile and
COMPANY INFO
. Update Your Company
Profile

. LOGOUT

211 City Helpline

Strategic Purchasing Division [SPD} Home > Wendor Home

=

€+ (Signin - @ -
»»

= v ik Page - (O Tools -

To update the following
Vendor Profiles please
select: Account
Information, Supplier
Application: Company
Information

Welcome roger johnsop

Bid Number (Edit Description (View

Bid) Docs) Post Date Due Date Status

A =status of Submitted to City applies to bids you have completed and submitted
to the City. & status of Mot Submitted applies to bids you hawve created but not
submitted to the City. We urge you to either Submit or Withdraw your bid prior to
the Due Date of the bid.

You have not made any bids yet.

Please remember that it is still a City policy that for Formal Bids, a
sealed, signed bid be submitted to the City Secretary by the due date.
After you submit yvour bid online, please PRINT and SIGN and SUBMIT to
the City Secretary. Formal Bids have a value of over 25,000 and have a
bid number that does not start with "I". More details...

| E-Mail the Mayor | E-Mail the SPD Webmaster Privacy Policy

007 copyright, City of Houston. All Rights Reserved. Site Version 2.2.1
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> Account Information - Windows Internet Explorer,

6:’ - |§| htkp: fita02dspd01 fEbid/vendor fvendor _AccountInfo. aspx V||§||z| |G00gle ||JF:l "|

File Edit ‘“iew Favorites Tools  Help

GDL:-SIE| w 'g:' Seatch = 4r @ - E'}' E] ~ o9 Bookmarks~ "':?Check b ﬁ autoFill A Qs\g hi I\:,l Sign In =~ @ -
T} ‘ﬁ' Ig.ﬁ.ccount Information I l ﬁ' - E @ < @Page - @Tools -
I 55} i ! s
GOVERNMENT RESIDENTS BUSINESS
Strategic Purchasing Division (SPD) Home > Account Information
A  ttormat This is the Web
. ccount Lntormation ;
VENDCI-R HOME Company |Supply Store |
‘UlE\\ ‘Manage online bids DEA | | |
BID SEARCH Email |r0ger01@yahoo_com |
Search for Bids B RFPs
First Name |r0ger |
. ACCOUNTINFO | Update Your Profilz and Last Name |j0hn50n |
Addrass 2000 rusk |
COMPANY INFO .
. Update‘\"our Company City |h0I..IEtOI"I |
Prafile
State |b( |
LOGOUT Zip |TTU[13 |
Phone 713-223-2222 |
Fax 713-222-2323 |
Change Password y
Save
e e - e e )
hktp: fika02dspd01 ERid/vendar endor_AccountInfo. aspx: 'HanaI inkranek B 100% v

f.‘.' start I " SAP Logon 7 f /= account Information ...




{= Yendor Information Update - Windows Internet Explorer

@\;{rv |g, http:fita0zdspd01/Ebidfvendarvendar_VendorInfo.aspx v ||| X Google |P =

File Edit ‘iew Faworites Tools  Help

GO\'SI.?| v M cearch -0 5D - o B - 9 Bookmarkss 0P Check - T AuteRil - 4 €L - JsignIn - @ -
v o [@Vendor Infarmation Update y \ M- e - |k Page - {0 Tools +
GOVERNMENT RESIDENTS BUSINESS DEPARTMENTS  VISITORS W
1P Code [gigiali
Strategic Purchasing Division [SPD) Home > Supplier Registration > Wendor Profile Information
Vendor Profile Information
Vendor Services
_ VENDOR INFORMATION UPDATE FORM
VENDGRHGHE This form allows you to update your Company's information with the City qf
\,.E“ ‘Manage enline bids Houston. Your COH vendor number is for your reference and cannot be edited.
BID SEARCH _
Search for Bids & RFPs Vendor Sale Profile
Business Name: SUPPLY STORE o o
ACCOUNT INFO
Update ¥our Profile and DBA: Thls IS the
Password
Vendor 1D: 131328 Company
COMPANY INFO Reg. Date: 8/14/2009 3:02:35 PM Information:
Profilz Contact Name:  ROGER JOHNSON Supplier profile
2000 RUSK Click Edit
Address:
LocouT HOUSTON TX 77003
Phone: 713-223-2222
Fax: 713-222-2323 B
Email: roger01@yahoo.com
Business Type: Corporation
Tax ID: S5N - EIN - 76-0000000
1099 Reportable: No
Product and Service Commeodity Code(s):
04003 | 04058
|| 1 :

http:ftad2dspd0l fEbidfvendorvendor _YendorInfo,asp:x: ‘ﬂ Local intranet
2 start B 1nte

Ho100% v




{= ¥endor Information Update - Windows Internet Explorer

6\‘::} - |g, http: fita02dspd0 1 JEbid/vendor/vendor_vendorInfo.aspx IR IR Google | peibs
File  Edit  Wiews Faworites Tools Help
GO\-31E| v 'g.l Search ~ v 52 - E?' E] - ¢f% Bookmarks~ ":? Check = EAutDFiII - A (‘:PQ - II_:_II SignIn = @ -
o 4 I@\-‘endur Infarmation Update l I Tl =i - i Page - () Tools -
// 2
BID SEARCH Edit Vendor Sale Profile .
Sesrch for Bids & RFPs Update data, to add additional
. : ) ) )
AccouNT THED Indicates information required. NIGP COdeS. TO Change
. Business Name Type
Update ¥Your Profile and
Password Vendor ID: 131328 EIN/SSN’ please ContaCt the
Sompanv MName: |SUPPLY STORE | Vel’ldOI”S Assistance DESk at
COMPANY INFO
Update Your Company 832'393'8800.
Profile DBA: | |
Business Type: |CDrpDratiDﬂ hd
LOGOUT -
Business Address (Where to send purchase orders)
Address: * ‘2000 RUSK ‘
(PO Box Not Allowed )
City:* 'HOUSTON |
State:* | Texas b |
Zip Code:™ 77003 | (e.q. 00000 or 00000-0000
Contact Information
Contact Name:  |ROGER JOHNSON
Telephone: |T13-223-2222 | (e.g. 000-000-0000) 1
Faxc: 713-222-2323 | (e.q. 000-000-0000)
Ernail: |rngerﬂ1@yahnn.c0m (e.g.
john@something.com)
Tax Information
For individuals, this is your Social Security Number (S3N). For other entities, it is your
Employer Identification Number (EIN).
SSN: | |
EIN: 76-0000000 |
1= your company or service 1099 reportable?
DYES
@No W
Daone ‘ﬂ Local inkranet
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= Vendor Information Update - Windows Internet Explorer

6@.’ - |g, http: ) {ta02dspd0l jEbid)vendar fYendor_vendorInfo,aspx

Vl 2| % |Google | B

File Edit ‘“iew Favorites Tools Help

Google | v

l;"’ Search =4 G2~ Ei' S] + ¢ BookmarksT "é?check & EAutoFiII - &

{}' 49"" [@Vendor Information Update I I

€L+ signln - @ -
>

M- Bl o= - 5k Page - {0F Tools -

[ ]
EIN: 76-0000000

Iz your company or service 1099 reportable?
C‘Yes
(O

Commeodity Code Information

Flease read and follow instructions

Click this link to SEARCH THE NIGP COMMODITY CODE LIST and select all
the codes for your products and/or services.

If yvou know the codes, you may manually enter them in the Enter Code(s)
area below then click on "Add To List" button.

Enter Code: Validated List:*

Add To List 040-03

040-58

[ Remove From List ]

[ Save ] [Cancel]

Fa)

To update
data you
must Click on
SAVE

|£

Drane

‘_"I} Sfa_ﬂ . Inbox - Mic

/= vendor Information ...
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{= Yendor Information Update - Windows Internet Explorer

6;;.' - |ﬁ, http:fita02dspd01 fEbidfvendorendor _YendorInfo.aspsx

el |+ ||

Google | =

Fil=  Edit View Favorites

Help

Google |

w

'g.' Search = ¢ @ - I#' S] - % Bookmarks~ "'é? Chw

BID SEARCH
Search for Bids & RFPs

VENDOR HOME
View/Manage onling bids

ACCOUNT INFO
. Update ¥Your Prefile and

Passwaord

COMPANY INFO
. Update ¥Your Company

Profile

. LOGOUT

ﬁ ohr [@VendorlnformationUpdate

GOVERNMENT

Strategic Purchasing Division [SPD) Home > Supplier Registration » Wendor Profile Information

RESIDENTS BUSIMESS

Vendor Profile Information

VENDOR INFORMATION UPDATE FORM

This form allows you to update your Company's information with the
Houston. Your COH wvendor number is for your reference and canng

Vendor Sale Profile /

Business Name: SUPPLY STORE LLC

CBA:

vendor ID: 131328

Reg. Date: 8/14/2009 3:02:35 PM
Contact Name: ROGER JOHNSOM
Address: HOUSTON TX 77003
Phone: 713-223-2222

Faw: 713-222-2323

Email: roger0l@yahoo.com

Business Type: Corporation

Tax 1D 55N - EIN - 76-0000000

1099 Reportable: No
Product and Service Commodity Code(s):
04003 | 04058

This is the screen to review if the
changes took successfully. If an error
notification is received, please click the

back arrow and make necessary
corrections and click save again

&+ () signIn ~ @ -
»»

age - _gt- Tools -

& Done

¢4 start B it
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